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23. Emergency & Evacuation Po|icy

To ensure the Service provides for the health, sofe’ry and We||being of the children during an
emergency and/or evacuation.

To ensure that all children and Educators are evacuated sofe|y in the event of an emergency

To facilitate an effective and efficient response to an emergency situation

To ensure that all action is taken to protect children and Educators

To ensure that the Emergency Evacuation Drill - Evaluation Form is completed every minimum 3

months (r97)

Emergency & Evacuation Procedures
B

In the event of a bomb/arson threat by Jre|ephone or mail, or threat by unknown persons

1.

omb, Arson and Extortion

If by ’relephone record: -

» Location, type and description of bomb
= Details of person moking the call
= Note down accent, speech dic’rion, manner, any speecl'] impedimenJr of caller's voice

= Do not hang up
. Dial emergency "000" and follow instructions of officer-in-charge
. Follow “fire” procedure if instructed to evacuate
Do not re - enter the building until the “all clear” is instructed by the officer in charge.
. Notify parents as soon as possible about the safety of children.

Extended Power Outage

Provide o means of reody access to an operating Jre|ephome line or other similar means of
communication to enable immediate communication to and from parents and emergency services
by unp|ugging your current phone if it is connected to power and use a direct dial phone from
the phone line. Or Call your telecommunications provider and tell them you require a "phone line
diversion” to Centre Monoger/Nominofed Supervisor's and 2/C mobile phone numbers for the
doy, time and date of your scheduled power outage.

Inform parents, Educators and children of the power outage fime and date.

Provide a day plan for Educators, parents and children.

Switch off all electrical opp|ionces, especio“y those that have heoﬁng elements

Unplug ‘surge—sensiﬂve' equipmen’r, such as compu‘rers and video recorders.

Keep one ligh’r switch turned on so you know when the power returns.

Have o boHery opero+ed torch and radio, ’rogeﬂwer with Emergency pocks
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Emergency & Evacuation Po|icy

Extended Power Outage - Other Considerations:

Cold Holdings - Refrigeration/ Freezer

A refrigero’ror without power will keep food cold for 4 -6 hours as |ong as the door is kep’r closed.
The length of time is dependent on the temperature of the room and of the fridge before the power

outage.

A full freezer will keep food frozen about 2 days if the freezer is kept closed. A half loaded freezer
will keep food frozen about half a day if the freezer is left closed.

» Foods such as poultry, meat and dairy products must be kept chilled. You could try extending the
life of your perishob|es by storing them +emporori|y in an Es|<y or car Fridge.

* Once cold or frozen food is no longer cold to touch, 4°C or above, it can be kep’r and eaten for up
to four hours and then it must be thrown away.

» Eat hot food within four hours of it being hot or throw it away.

* A general rule for refreezing; if there are ice crystals in the food, and there are no obvious signs
of spoilage, then it's safe to quickly refreeze.

* Choose foods that don't require refrigeroﬁon, such as bread, spreods, fruit, vege’rob|es and canned
products.

Cooking / Heaﬁng

Obtain an alternative heat source for cooking and heating.
Never use gas barbecues or propane fuelled appliances indoors.

* Thermoses containing hot water can be stored and used as a source of heofing bottles.
» f you can't boil bottles, sterilise them in commercially prepared disinfecting solutions. Follow the

instructions on the manufacturer’s label.
Lighting:
* Restrict activities to those that can be safely conducted in natural light whenever possible.
* Provide alternative sources of |igh+ing, such as flash |ig|’1’rs. Candles are not recommended.
Air Condi+ioning
Heat related illnesses can o|eve|op within short periods of time, therefore: -
* Have p|en’ry of drinking water available
» Keep shades drawn and blinds closed on the sunny side of the Service

= Dress children and Educators oppropriofely for the conditions.
* Have wet towels/face washers available for cooling children
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Emergency & Evacuation Po|icy

External Disaster
In events such as - gas |eol<oge, chemical spi||, adjacent fire, miscellaneous circumstances

1. Record the following -

* Whois co||ing
*=  Type of disaster

* Location of disaster
2. Follow instructions of Emergency Officer
3. In event of evacuation follow “Fire Procedure”
4. Noftify parents as soon as possible about sofety of children if required

5. Give priority to evacuation and supervision of children. However, if considered safe, two people

can re-enter the building to fight the fire (extinguishers in hand)
6. On arrival of Emergency Service, Nominated Supervisor should provide the Officer-in-Charge of

all information available
7. Do not re-enter the bui|ding until "all clear” is given as instructed by officer-in—chorge
8. No’rify parents as soon as possilo|e about sofe’ry of children

Fire Procedure
1. Persons discovering the fire sounds the alarm - dials "000"

2. Rolls and fire bag to be taken preferably by the Group Leader. Nominated Supervisor should

have list of parent contact numbers

3. Evacuate rooms in accordance with the diogroms pos’red around the centre. If possi|o|e, close doors
and windows as you leave the building. Assemble in a safe area.

4. Nominated Supervisor to check all rooms and storeroomes.
5. Once assembled, Group leaders should check rolls - Nominated Supervisor to be nofified of any missing persons

6. On arrival of Emergency Services the Nominated Supervisor or person in charge should advise

Officer-in-Charge the location of the Fire
7. Do not re - enter the building until the “all clear” is instructed by the Officer-in-Charge.
8. Notify parents as soon as possible about safety of children.
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Emergency & Evacuation Po|icy

Flood Procedure
If water begins to enter the building;

1. Move all children and Educators inside the bui|ding.
9. Close all doors and windows.

3. Nominated Supervisor to contact Queensland State Emergency Services (Ph- 132 500) to discuss
‘Local Emergency Management Plan’ (prepared by Emergency Services)

4. Administrative Educators to listen to radio broadcasts to warn of imminent danger.
5. Educational Leaders to move children to ‘Dry Zone” within the building if possible.
6. Educators to p|oce towels in plos‘ric bogs and poc|< around doors and windows.

7. Room Educators to collect:

s Portable First Aid Kits
=  Torches

= Children Attendance Rolls
8. Nominated Supervisor to prepare for possible evacuation by collecting:

»  Attendance Sheets for Educators and children
*  Contact details for Educators and children

Internal Disaster
[n events such as |eol<oge of noxious gases, snokes, vehicle croshing into bui|o|ing, miscellaneous

circumstances.

1. Follow “Fire” evacuation procedure

2. Follow instructions of Emergency Officer

3. In the event of evacuation follow “Fire procedure”

4. Do not re-enter the building until “all clear” is given by the officer in - charge.
5. Notify parents as soon as possible about safety of children if required.
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Lock Down

A lock down occurs when there is o natural disaster, severe storm or H'\recﬁening individual at the
premises. All children and Educators congregate indoors in a secure p|oce as far away from windows
and doors as possib|e. All curtains are drawn and all windows and doors locked. Group Activities

take p|oce until McmqgerrwernL states otherwise.

Emergency Lock-Down Procedure

» Don't Panic - Sound whistle/alarm

= Noﬂfy Nominated Supervisor fo call appropriate emergency services

= Commence Lock down

= Bring all children in doors immedio’re|y

* Draw all curtains, lock all windows and doors immediofe|y

= Assistant to gorher o|oi|y information sheets, rolls and sign in sheets

* Group Leader to gorher all children to a secure area of the room which has been previous|y
designo’red by the Nominated Supervisor

= Educators to commence a head count of dll children, Educators and students - (Alert Nominated
Supervisor if anyone is not present)

= Educators begin activities with all children to keep them clam

* The Group Leaders from each room to commence roll call using the sign in sheets

* Nominated Supervisor to licise with the Educators until it is safe and appropriate to resume norma

play
Storm & Blackout

If Educators feel there is olcmger of either a storm or blackout the fo“owing points must be adhered

to:

Before the storm:

= Collect all outside equipment and toys. Ensure Hwey are in a safe p|oce. Only if this does not
place you in danger. ie. DRABC

= Have two boHery opero’red radios reooly for use. Place them in two separafe locations. Maintain
a collection of spare batteries to be kep’r in the freezer compartment of the fridge in the location.

* Have a torch ready for use.

» Children should be cared for in areas adjacent to the kitchen and bathroom. Keep as far away
from windows as possi|o|e.

» Stay indoors listen to radio for instructions.

. Oﬂly use ’re|ephor1e in an emergency.

After the storm:

» Check the entire centre for domoge

= Listen to the radio for further warnings / advice

» |f assistance is required (e|ec’rrici+y SES) use the emergency Jre|e|o|1or1e numbers fo seek he|p.

= No’rify parents as soon as possib|e about soncery of children if required.
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Remember the Fo”owing:

» Know where and how to turn off the main elec’rrici’ry supp|y

» Turn off the stove removing all pofts from no‘rp|o’res

= Turn off all electric fans and oppiionces

s Restrict use of rel(rigeroﬁon and freezer (ie. keep the doors closed)

* Nursery Educators to boil water for bottles - warm cold bottles under hot tap water if power is

off

H@n@ﬂ‘y Emergency Contacts |

= Life Jrhrecﬁening emergencies - Te|epnone Trip|e Zero (000). For life Jrnrecﬁening, critical or serious
situations on|y.

= State Emergency Service (SES) flood and storm assistance - Telephone: 132 500 for help with
domoged roof, rising flood water, trees fallen on bui|dings, or storm domoge.

= Fire - To report a fire telephone Triple Zero (O00)

* Power supp|y/ou+oges . Dongerous situations or downed power lines contact Energex on 1319 62

* Health and hospital information - Contact Queensland Health on 13 HEALTH (13 43 25 84)

References:

» Queensland Government - Depor’rmen’r of Emergency services
» Fire & Evacuation Regu|o+ions Low Occuponcy Bui|o|ing - Februory 2009
» Northern Terrifory Government Depor’rmen’r of Health Public Health Fact Sheet No.10O.1 Food

safety During Power Outages August 2011 www.nt.gov.au/health/envirohealth

= Monoging Emergency Situations in Education & Care Services www.cscen+ro|.org.ou

« WHS Po|icy statements Griffith Child Care Centre Inc
* Education and Care Services National Regulations - Regulation 97, 98, 168(2) (e)
» National Quo|i+y Framework - Standard 2.3

Considered and Accepted by :

KAL Management /Z/n el 20 July 2018

Centre Rep resentative

Parent Rep resentative
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